
Institute of Professional Representatives
before the European Patent Office

Working Student for Continuing 
Education and Administration

(m/w/d)
Join our team and help shape the future of digital education!

Your Responsibilities

	■ Actively assist with the administration  
of our Moodle learning platform

	■ Maintain and update continuing education  
content on our epi website (content management)

	■ General data maintenance and meticulous  
documentation

	■ Assist with the organization and execution  
of (continuing education) events

	■ Process and track travel expense claims  
for committee members

	■ Assisting with the creation and publication  
of posts on LinkedIn to promote our epi

	■ (continuing education) o􏰀erings
	■ Supporting the secretariat with projects  

and taking on smaller improvement initiatives

Your Profile

	■ You are a currently enrolled student, ideally with an 
interest in education, law, or digital platforms

	■ You work carefully and in a structured manner
	■ You are curious and actively contribute to achieving 

our goals

	■ Excellent written and spoken German  
and English skills

	■ Experience with Moodle or content  
management systems is a plus

	■ You are a team player and reliable

Interested?

Then we look forward to receiving your application! Please send your complete 
application materials (resume, proof of enrollment, and any relevant certificates) to 

application@patentepi.org

If you have any questions, please feel free to contact Ms. Lisa Hauke 
at 089/242052-216 or by email (lisa.hauke@patentepi.org).  

Join our dedicated team and help shape the future of continuing education!

Interested?

	■ A dedicated team with open communication  
and mutual support

	■ Exciting insights into the organization and  
delivery of continuing education events  
on European patent law

	■ Flexible working hours that are easy  
to balance with your studies

	■ An international environment and the opportunity  
to contribute your own ideas and actively help  
shape the world of digital education


